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PURPOSE:  

The purpose of these requirements and standards for new surveys and existing deed 
examinations is not to work a hardship, nor to discriminate against any individual. It is to 
facilitate the transfer of property, to correct errors in former transfers and records, and to 
obtain definite and accurate descriptions in future transfers. This results in benefits to 
Property Owners, Attorneys, Title Searchers, Recording, Taxing, and Mapping Officials 
in the County. 

It is understood that all situations cannot be covered by these requirements and when 
those situations arise, they will be handled as special cases interpreted by the County 
Engineer’s Office. The County Engineer and Auditor shall also serve as the appeals board 
in cases of disagreement on administration of these standards by the Tax Mapping 
Department. 

The County Auditor and the County Engineer have adopted these standards governing 
conveyances of Real Property in Defiance County, and may modify these standards from 
time to time as they deem necessary or desirable (Sec. 319 O.R.C.) 

 

REVIEW PROCESS: 

PLANNING COMMISSION 

Any subdivision or lot split of less than five (5) acres must be approved by THE 
DEFIANCE COUNTY PLANNING COMMISSION or if in or adjacent to a 
MUNICIPALITY must be approved by the agency having jurisdiction prior to the 
Engineer’s description approval. Any split (regardless of acreage) that also creates 
(leaves as residue) any tract of land less than five (5) acres must adhere to the same rule 
as stated above Land splits creating LAND-LQCKED property will not be approved. 

 

 

 

 



TRANSFER PROCESS 

All descriptions must be brought to the Defiance County Engineers Office for review. No 
transfer will be permitted without an approved description stamp from the Engineer’s 
Office. All existing or new descriptions which meet the current county standards will be 
stamped “Description approved for transfer”, signed, and dated. Descriptions may be 
submitted ahead of the actual transfer and approvals are valid until a change in standards. 
Also • All documents transferring an interest in real property that are subject to O.R.C. 
319.20, including all court orders and certificates of transfer, shall contain all of the 
following: 

A. Reference to Prior Instrument of Record. 

A reference to the volume and page of the record of the next preceding recorded 
instrument by or through which the grantor claims title, as required by O.R.C. 319.20; 

B. Tax Mailing Address of Grantee. 

A statement of the complete tax mailing address of the grantee or any one of the grantees, 
as required by O.R.C. 319.20; 

C. Identification of Interest Conveyed. 

The grantor shall inform the County Auditor in writing when conveying less than the 
grantor’s current interest in the land. 

D. Document Of Transfer Shall Include Parcel Number and Address. 

The document of transfer shall include the County Auditor’s parcel number(s) of the land 
and the current site address of the property, if any. 

E. Conveyance Forms 

All conveyance forms should be filled out completely and accurately. All approved splits 
must be accurate and complete and must also be accompanied by an Engineer Split Sheet 
Form when presented to the Auditor for transfer. 

Because the County Auditor needs to determine the current ownership of each tract, lot, 
or parcel of real property and because the County Auditor maintains ownership of each 
tax parcel in which: 

A. Grantor Is Not Prior Grantee. 

No transfer will be approved where a grantor is not a prior grantee, unless the document 
itself or an affidavit that satisfies the requirements of O.R.C, 5301.252 is provided to the 
County Auditor that explains to the County Auditor’s satisfaction why there is a break in 
the chain of title. The County Auditor may also require additional evidence when 
necessary to establish the correct ownership of the property. 

B. Minor Differences in Names. 

Differences in the name of the grantor and a prior grantee based upon the inclusion or 
omission of middle names or initials, or different Charles 

Charley), or due to change in name, and similar differences of a minor nature, must be 
explained in the document itself or an affidavit, as outlined by O.R.C. 5301.252(B)(1). 



The County Auditor or Tax Map Department will not determined whether any split of 
less than five acres is exempt from planning commission approval, and will accept only a 
communication from the appropriate planning commission that the split is acceptable. 

ENGINEERS OFFICE DESCRIPTION REQUIREMENTS 

All documents that transfer an ownership interest in a tax parcel shall contain one of the 
following types of description: 

1. Platted Lot. 

A platted lot shall be described by its lot number or other designation and the name of the 

subdivision as platted, as required by O.RC. 711.01. 

2 Condominium Unit. 

A condominium unit shall be described by its unit number or other designation and the 
name 

of the condominium project as set forth in the declaration, as required by O.RC. 5311.10. 

3. Metes And Bounds Description. 

Each tract of land that is not a platted lot or condominium unit shall be described by a 
metes and bounds description in accordance with these rules and approval of the County 
Engineer. 

1. MINIMUM STANDARDS FOR METES AND BOUNDS DESCRIPTIONS 

All boundary surveys must be made in accordance with the “Minimum Standards for 
Boundary Surveys in the State of Ohio as defined by Chapter 4733-37 of the Ohio 
Administrative Code, along with the current requirements of the County Engineer listed 
below. 

In tracts with a metes and bounds description. The courses “In a northerly direction”, 
“Thence to the place of beginning”, “With the meandering stream”, or “Along the road”, 
etc. are not definite nor adequate descriptions and therefore WILL NOT be accepted 
without having a bearing and distance. 

Deeds may have NO MORE THAN THREE (3) exceptions and each exception must be 
fully described and meet these description requirements. After the exception is described, 
an acreage must accompany the conveyance of intention and all exceptions. Also the plat 
of survey must show the parcel of intention and all excepted parcels. 

Any existing meets and bounds description which, since the previous conveyance, has 
been incorporated into a municipality or other political subdivision by means of 
annexation or platted subdivision must be changed within the situate of the subject 
instrument of conveyance to reflects its new corporate location. 

All descriptions shall be recited in English units with optional Metric units in parenthesis. 

In vacating of Public land (i.e. alley, street, etc.) the new owner/s and their proportional 
acreage must be provided to the Map Department along with a copy of the resolution and 
a plat map showing the same. 

A Survey plat must accompany all new survey descriptions. 



A Survey plat must show Subject owner’s name, Deed Book and Page, and acreage. 
(Subdivision name and Plat Book and Page. if applicable). 

Plat copies must be legible. (If any information is hard to read or missing, the plat is 
unacceptable.) 

All surveys must show the Area of survey in acres. Also, when a tract is split by anything 
such as a farm lot line, corporation line, township line, tract line, etc.; the acreage must be 
broken down accordingly and shown on the plat and in the description. All acreage shall 
be reported to three decimal places. 

Whenever a new metes and bounds description encompasses two or more taxing districts, 
or two or more tax parcels, a breakdown of the total area must be recited for each tax 
district or parcel. 

All metes and bounds descriptions will be subject to verification as to the accuracy of the 
traverse closure (1/10,000 minimum allowable traverse closure) of the area as described. 

All instruments including new metes and bounds descriptions, which meet all of the 
aforementioned requirements will be stamped “Description Acceptable For Transfer” and 
the proper notations will be made on the instrument of conveyance, verifying a correct 
tax structure to the County Auditor. 

Whenever the description of any parcel is determined to be ambiguous, it will require a 
survey of the parcel(s) being described to be made with a new description and plat 
submitted to the County Engineer for approval prior to the transfer of said parcel(s). 

If a parcel owner disputes a parcel area or acreage on the tax map, it shall be necessary 
for the Map Department to be presented with a signed and sealed plat prepared by a 
registered surveyor prior to any change in acreage being made. The County Auditor will 
accept only such changes, in document form, from the Map Department or the 
appropriate court. 

EXEMPTIONS FROM SURVEY REQUIREMENTS 

Sectionalized Land - Land which has been previously transferred as a fractional part of a 
section will continue to be transferred as previously described if accompanied by a signed 
form in which the owner agrees to being taxed at the acreage determined by the Tax Map 
Department as the higher amount of the Tax Map Acreage or Deed Acreage. Fractional 
section deeds will be stamped ‘Description approved with Tax Mapping acreage” 

Certificates of Transfer - Descriptions for Certificates of Transfer which do not meet the 
above requirements will be stamped ‘New Description Required for Future Transfer” and 
will then be allowed to be recorded. 

Trusts - Descriptions for Trusts which do not meet the above requirements will be 
stamped New Description Required for Future Transfer and will then-be-allowed-to be 
recorded 

 


